MEMORANDUM

To:

All Staff

From:

John Smyth
Managing Director

Date:

17 January 2001

Subject:

Team Meeting 

The next team meeting will take place as follows:

Friday 2 February 2001

at

2.00 pm

in

The Board Room

If you are unable to attend I would be grateful if you could contact me as soon as possible.

Meetings have the advantage of being a direct method of communication.  I hope you will all take the opportunity to attend and contribute constructively.

